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What is eOPF?

The electronic Official Personnel
Folder (eOPF) is the digitized
recreation of your paper personnel
folder and the official record of your
Federal work career. It is accessible
to you any time, anywhere, via a
secure website.

Safeguard your unique login ID and
password, and keep this guide
handy to review personnel actions
as they are automatically filed.

Benefits of eOPF Include:

- Enhanced accuracy, portability and
security of personnel records

- Increased employee awareness and
accountability through email notification
of Personnel Actions (SF-50's)

- Immediate access to OPF forms and
information for a geographically dis-
persed workforce
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ELECTRONIC OFFICIAL
PERSONNEL FOLDER

NOTE: Your initial login information will be
emailed to you within 2-3 weeks of your
start date. You cannot access the system
without your initial login information.

eOPF Online Help

To access the eOPF online Help feature or select the
Help button in the upper right corner of an eOPF
page. The Help page features detailed directions for
functions in eOPF.

For additional eOPF Resources go to the
NIH eOPF Website:
http://hr.od.nih.gov/HRSystems/eOPF/default.h
tm

eOPF Helpdesk Contact Information
(technical assistance and login issues)
Phone: 866.275.8518

Email: eOPF_hd@Telesishg.com

Employee
NIH HR Systems Support Help Desk -
(eOPF Content Related Issues) POCket Gu Ide
Phone: 301-451-1436

Email: hrsystemssupport@od.nih.gov
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Log In to eOPF

1. Log in to eOPF at:
https:/eopf.nbc.govHHS/

3. Review the terms and conditions and
click Accept

2. Enter your eOPF ID

3. Enter your secured password

4. Click Submit

You are now logged in to eOPF

If your password has expired

After you log in, if your password has
expired, you will be prompted to Change
Your Password. (Until you change your
password, you will MOT have access to
other eOPF functions.)

Change Your Password

1. In the OJd Password field, enter the
password just used to log in

2. Create a new password using your
agency’s password formula

3. In the New Password field, enter your
NEW password

4. Re-enter your NEW password in

the Verify Password field

5. Click the Update button

Your password has been changed
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